
 

Instructions for Uploading Your CPD Points to the SAA Portal 

The following step-by-step guide will help you upload your CPD certificates to the SAA 
Portal. We will then process the certificates and add points to your annual CPD total.   

We can not accept certificates that are emailed to us.  

1. Login to SAA Portal from www.saaustralia.com.au  
 

 
 

2. Click on CPD Points tab in the Menu on the left-hand side 
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http://www.saaustralia.com.au/


 

 
3. Type in the course code or select the relevant training course from the dropdown 

list. 
 

 

4. Enter the course completion date.  
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Welcome back 

Type in the course 
code that’s on your 
CPD certificate, to 
find the right course 
from the dropdown 
menu 

The course and 
completion date 
you enter must 
match the details 
on your CPD 
certificate 



 

5. Upload the CPD certificate. 
Only one certificate can be uploaded per submission! 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

6. A confirmation of submission of points appears on the CPD Points page. 

Welcome back 

Click Submit once 
your certificate is 
uploaded 
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